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7.1 Fundamentals 
7.1.1 The provisions of this section apply to materials printed 

inside boxes, screened materials shown by the use of colors 
or shaded backgrounds, or material that should be set off 
from the body of the text. Both boxes and screened 
materials are referred to as boxed material throughout this 
section. 

7.1.2 Box lines are always used when text references material as 
being in a box. Using box lines in other situations is at the 
transcriber’s discretion. If the content does not fit well into 
the flow of text, it is best to retain the box lines. 

7.1.3 Box Lines 
7 Top box line 
g Bottom box line 
= Top and bottom exterior borders for a set of nested boxes 

7.1.4 A Braille Reader’s Perspective. A blank line before and 
after a box helps the reader quickly distinguish a top box 
line from a bottom box line, especially when boxes are 
longer than a braille page. 
If two separate boxes follow each other, as opposed to 
appearing as a smaller box in a bigger box, a blank line 
between boxes helps the braille reader know the difference. 

7.2 Blank Lines 
7.2.1 Boxes are preceded and followed by blank lines. 

a. A top box line can appear on line 1 when a running head 
is not used and line 3 when a running head is used. 
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b. A blank line separates a page change indicator from a 
box line. 

Exceptions: 
c. Do not leave a blank line following a top box line. 
d. Do not leave a blank line preceding a bottom box line. 
e. Do not leave a blank line between boxed material and 

any accompanying heading, caption, directions, or source 
citation. 

f. Do not leave a blank line between adjacent interior and 
exterior box lines. 

See Formats, §7.6.1 for use of blank lines for boxes within 
boxes. 

7.3 Boxes 
7.3.1 Placement of Boxes. Insert boxed material into the text 

where it logically belongs, keeping it on the same print page 
on which the box occurs in print. Whenever possible, keep 
boxed material on a single braille page. Place boxes 
containing general material that has no direct reference to 
the text at the end of the last paragraph of the print page. 

7.3.2 Begin each box with a top box line and end it with a bottom 
box line, regardless of the number of braille pages required 
for the box. 

7.3.3 Start the top and bottom box lines at the left margin and 
extend them across the full width of the braille page, 
regardless of the width of the print box. The width of the 
braille page is dependent upon the format of the material 
being transcribed. 
a. Separate box lines on the first or last line of a braille 

page from the page number by at least three blank cells. 
b. The length of box lines within line-numbered text adheres 

to the required two blank cells before line numbers. 
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Example 7-1: Box within Line-Numbered Prose 

 

ga9$1 & write !m \ = publica;n4 ,&⠀⠀⠀#hj 

he add$3 

⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

77777777777777777777777777777777777⠀⠀⠀⠀⠀ 

8,n"e say ,8,we le>n,0 s-&-s1 or⠀⠀⠀⠀⠀#ha 

,8,x is report$1,0 or ,8,x is 

rumor$1,0 or ,8,we "u/&,0 444⠀⠀⠀⠀⠀⠀⠀⠀#hb 

7.3.4 Do not reproduce left and right box lines. 

Example 7-2: Boxed Columns 

 

⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

7777777777777777777777777777777777777777 

⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀,=ms ( .12 

⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

,s+ul>         ,plural 

"333333333333  "333333333333 

is "<pres5t">  >e "<pres5t"> 

0 "<pa/"> """  7 "<pa/"> 

gggggggggggggggggggggggggggggggggggggggg 

⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

7.3.5 Dividing Boxes Between Braille Pages 
a. A top box line must be followed by at least one line of 

text on the braille page. If the box line is followed by a 
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heading, the heading must be followed by at least one 
line of text. 

b. A bottom box line must be preceded by at least one line 
of text on the braille page. 

7.3.6 Full Print Page(s) of Boxed Material 
a. When the body of text is interrupted by a full print page 

or more of boxed material, insert a transcriber’s note 
before the box informing the reader where text resumes. 
Use print page numbers in the note. Sample: 

Text continues on page 45. 
b. Insert a transcriber’s note after the box informing the 

reader where the text was interrupted. Include the 
continuation letter with the print page number. Sample: 

Text continued from page c43. 

7.3.7 Wide Boxes Shown Side by Side. If several boxes are 
shown in a row across a print page, present them vertically 
as separate boxes in braille. 

7.3.8 Adjoining Vertical Boxes. Close the first box before 
opening a second box. Insert a blank line between each box. 
(See Sample 7-1: Two Boxes Separated by a Blank Line on 
page 7-8.) 

7.4 The Relationship Between Text and Boxes on Facing 
Print Pages 

7.4.1 There are four possible situations: 
a. When a single box is shown across print pages and it is 

read as if it were on a single page, and there is no other 
text on either page, transcribe it as a single box. Use 
combined page numbers, e.g., 22-23, a22-23, etc. Box 
lines may be omitted if the content will fit on a single 
braille page without them. Option: Tables printed across 
facing print pages may be produced as facing braille 
pages, if all the material will fit on the two pages. (See 
Formats, §11.13, Wide Tables: Facing Pages.) 
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Example 7-3: Box Read Across Pages (Print Only) 

 

b. When full-page boxes are on adjoining pages and are 
read as two separate boxes, transcribe them as separate 
boxes. Retain the box lines to convey the change in 
context. Individual page numbers are used, e.g., 44, 
a44, 45, a45, etc. 

c. When a box reads across facing pages, but there is other 
text outside the box, place it at the most logical place on 
one of the two pages. Insert a transcriber’s note before 
the box, informing the reader of the location. Sample: 

The following box appears across the bottom of pages  
100-101. 

Example 7-4: Box Read Across Pages (Print Only) 

 

d. A box designed to be read first on the left page and then 
continued on the next page needs to remain intact. 
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Transcribe the text on the first page, then the boxed 
material. Insert the page change indicator and complete 
the boxed material before returning to the remainder of 
the text. Note, if the box breaks the flow of text on the 
first page (e.g., mid-paragraph), insert the box at the 
most appropriate location and include a transcriber’s 
note, as in the previous example. 

Example 7-5: Box Across Facing Pages (Print Only) 

 

7.5 Different Colored Boxes 
7.5.1 Books may use boxes in various colors, also called screened 

materials, to distinguish types of content. Indicate the box 
color unless all the boxes are the same color. The book may 
not reference the color, but it is possible a corresponding 
workbook will make note of it, colors may identify the level 
of activity difficulty, or a teacher may reference the box 
color for study purposes, etc. 

7.5.2 Insert the name of the color, enclosed in transcriber’s note 
indicators, at the beginning of the opening box line. A blank 
cell separates the embedded transcriber’s note from the box 
line. (See Sample 7-2: Screened Word Lists on page 7-10.) 

7.6 Boxes within Boxes 
7.6.1 One or more boxes within a box are transcribed in a 

different manner than regular boxes. Include a transcriber’s 
note explaining how the boxes are related if necessary. 
= Top and bottom exterior borders 
7 Top interior box line 
g Bottom interior box line 
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a. Do not insert a blank line between a top exterior border 
and a top interior box line. 

b. Do not insert a blank line between a bottom interior box 
line and a bottom exterior border. 

c. Insert a blank line before a top interior box line when it 
begins on any line other than immediately after the top 
exterior border. 

d. Insert a blank line after a bottom interior box line when it 
ends on any line other than immediately before the 
bottom exterior border. 

e. Consecutive interior boxes are opened and closed with 
top and bottom interior box lines. 

f. Consecutive box lines between interior boxes are 
separated by a blank line. 

(See Sample 7-3: Box within a Box on page 7-12.) 

7.7 Samples 
Sample 7-1: Two Boxes Separated by a Blank Line, page 7-8 
Sample 7-2: Screened Word Lists, page 7-10 
Sample 7-3: Box within a Box, page 7-12 
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Sample 7-1: Two Boxes Separated by a Blank Line 
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1 7777777777777777777777777777777777⠀⠀⠀#,- 

2 ,pot5tial ,5]gy  ,example 

3 "33333333333333  "3333333333333 

4 ,*emical """"""  batt]y 

5 ,ela/ic """""""  compress$ spr+ 

6 ,me*anical """"  rock on a l$ge 

7 gggggggggggggggggggggggggggggggggggggggg 

8 ⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

9 7777777777777777777777777777777777777777 

10 ,k9etic ,5]gy  ,example 

11 "333333333333  "333333333333333333333333 

12 ,s.d """"""""  vibrat+ object 

13 ,!rmal """"""  hot cocoa 

14 ,me*anical ""  fall+ rock 

15 ,electrical    electrons 9 an electrical 

16 ⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀curr5t 

17 gggggggggggggggggggggggggggggggggggggggg 

18 ⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

(Return to Text) 
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Sample 7-2: Screened Word Lists 
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1 ⠀⠀⠀⠀,,/udy ,say ea* ^w4 ,!n r1d !    #,- 

2 ⠀⠀⠀⠀m1n+ phrase4 

3 ⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

4 @.<yell[@.> 7777777777777777777777777777 

5 #a4 >my  an ^1>my tra9$ = battle 

6 #b4 />ve  ^1/>ve )\t food to eat 

7 #c4 sc>  a ^1sc> on 8 >m f a burn 

8 #d4 g>bage  put ^1g>bage 9 ! tra% c 

9 #e4 hamburg]  ate a ^1hamburg] ) catsup 

10 #f4 return  2f y ^1return home 

11 #g4 purpose  ! ^1purpose ( ! lesson 

12 #h4 surface  pa9t$ ! ^1surface ( ! table 

13 #i4 c\rage  h ^1c\rage to face dang] 

14 #aj4 j\rnal  a ^1j\rnal 5try ab a vaca;n 

15 gggggggggggggggggggggggggggggggggggggggg 

16 ⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

17 @.<orange@.> 777777777777777777777777777 

18 #aa4 >gue  ^1>gue ab : t1m is bett] 

19 444 

20 #bj4 j\rney  a ^1j\rney f ,africa to 

21 ⠀⠀,am]ica 

22 gggggggggggggggggggggggggggggggggggggggg 

23 ⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

(Return to Text) 
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Sample 7-3: Box within a Box 

4 ======================================== 

5 ⠀⠀⠀⠀⠀,top ,n9e ,/ates by ,popula;n 

6 ⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

7 ⠀⠀,! top n9e /ates 9 popula;n 3ta9 half 

8 ( ! total popula;n4 444 

9 ⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀⠀ 

10 7777777777777777777777777777777777777777 

11 ,rank  ,/ate         ,popula;n 

12 "3333  "33333333333  "3333333333 

13 #a ""  ,cali=nia ""  #cf1deg1edi 

14 #b ""  ,texas """""  #bc1ejg1ghc 

15 #c ""  ,new ,york    #ai1cjf1ahc 

16 #d ""  ,florida """  #ah1jhi1hhh 

17 #e ""  ,ill9ois """  #ab1hca1igj 

18 #f ""  ,p5nsylvania  #ab1ddj1fba 

19 #g ""  ,ohio """"""  #aa1dgh1jjf 

20 #h ""  ,mi*igan """  #aj1jie1fdc 

21 #i ""  ,georgia """  #i1cfc1ida 

22 gggggggggggggggggggggggggggggggggggggggg 

23 ======================================== 

(Return to Text) 
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